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Ways to apply: Online at Indeed or ZipRecruiter, or by emailing an applicaƟon to UKB Federal 

CorporaƟon Human Resources department at corporatehr@ukb-nsn.gov 

JOB DESCRIPTION 
 
Job Title:   Peer Recovery Support Specialist  
OrganizaƟonal Unit: Echota Behavioral Health 
Supervisor:  Clinical Director 
FLSA:   NON-EXEMPT 
SALARY:  TBD- Based on experience 
 
JOB SUMMARY: 
Peer recovery support specialists are people with lived experience who have been through 
situaƟons similar to those they support. They have been successful in recovery and have 
firsthand knowledge of the healing process. They can provide aid in addicƟon, mental health 
condiƟons, medical condiƟons, and disabiliƟes. While a peer support specialist does not 
subsƟtute or replace treatment with a healthcare provider when it is needed, they can provide 
a unique layer of support. Peer Recovery Support Specialist will coordinate client services, 
provide direct client-specific care, and conduct grant related acƟviƟes with clients and 
stakeholders in support of project goals. P.R.S.S. will receive training and implement the 
selected evidence-based programs and support health, wellness, and quality of life. These best 
pracƟce models for support may include: 
 
Clinical Job DuƟes: 
  

 CulƟvaƟng relaƟonships built on trust, respect, empathy, mutual experience, and choice. 
 Offering support through validaƟon, encouragement, empowerment, and highlighƟng 

strengths. 
 Skill in interpersonal and human relaƟons, including teaming and collaboraƟon abiliƟes. 
 Sharing their personal experience (when appropriate) to inspire hope. 
 Recognizing a person's personal beliefs, cultural values, previous experiences, and 

individual needs. 
 Providing educaƟon about recovery, advocaƟng for oneself, and how to navigate 

treatment or the healthcare system. 
 Professional or personal experience supporƟng others. 
 AssisƟng during crises by discussing warning signs, healthy coping, and sharing 

resources. 
 Ability to work with a team to achieve goals and objecƟves. 
 Other duƟes as assigned by supervisor. 
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AdministraƟve Job DuƟes: 
 

 Keep detailed progress notes. 
 Complete all paperwork and notes within 24 hours of session for each paƟent and have 

it ready for the billing department by the end of the week. 
 Represents the Echota Behavioral Health in the fostering of referral development. 
 Ability to uƟlize a computer, MS Windows/Office, exercise sound independent 

judgement in establishing work prioriƟes. 
 Ability to meet assignment deadlines. 
 Ability to maintain a confident and professional demeanor. 
 Ability to maintain paƟent and employee confidenƟality. 
 Follow all policies and procedures set forth in Echota policy and procedures. 
 AƩends administraƟve and clinical staffing when scheduled. 

 
Other Requirements: 
 

 Human Rights Knowledge: 
o Demonstrates knowledge of professional Ethics Policies.  

 
MINIMUAL QUALIFICATIONS FOR CONSIDERATION: 
 

 High School Diploma. 
 Oklahoma State PRSS CerƟficate Required. 
 Knowledge of technology and systems preferred. 
 Follow all guidelines, regulaƟons, standards, and Federal state and tribal policies. 
 Must possess a valid Oklahoma Driver’s license and a clear background check. 

 
Employee is fully aware that they are required to avoid all dual relaƟonships with 
clients, maintaining the professionalism of the agency. 
 
Employee is fully aware that the quota of sessions with clients should be an average of 
thirty (30) per week.  
 
Employee is fully aware that they may be required to follow other direcƟons and  to 
perform other duƟes as requested by the Echota AdministraƟve/Clinical Director.  
 
Working CondiƟons: 
 
Work is in the office seƫng to provide support services.  
 
NOTE:  
In reference to the Personnel Policy, SecƟon 1-5 Employment At -Will. All employees who do not have a wriƩen contract with 
the employer for a specific fixed term of employment are thereby employed at the will of the employer for an indefinite period. 
Employment with the Health Center, without a wriƩen contract, is voluntary and therefore employees are free to resign at will 
at any Ɵme with or without cause or reason likewise, the health Center may terminate the employment relaƟonship at will at 
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anyƟme with or without noƟce and for any lawful reason deemed appropriate by the Tribe and Health Center staff or for good 
cause, bad cause, or no cause at all. This policy is commonly referred to as “employment -at- will.”  

 
UKB and Tribal preference applies. 
Job descripƟon is subject to change. 

 
 
 
EMPLOYEE SIGNATURE & ACKNOWLEDGMENT PAGE: 
 
 
______________________________  _____________ 
Employee’s Signature    Date 
 
 
______________________________  _____________ 
Supervisor’s Signature   Date 
 


